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MEDICAL RESEARCH APPLICATION FORM


This document is for reference only. Applications will only be accepted via our online system.
Welcome to the Medical Research Equipment Application form!
This is a single stage application process.
After starting your application, you will be able to come back and work on it by logging into The Ian Potter Foundation Grantee Portal  using your email and password.
Completing the application:
Responses written within the portal sections will save automatically.
Word limits are indicated for each question, answers that extend beyond this limit may not be assessed.
If you flag any section, you must remove the flag before you can submit the report.
To submit the application, all sections must have a "green tick" indicating that all required questions are answered.
Refer to the Attachments section for details of the information to be submitted in addition to your written answers within the form.
Communicating with us:
If you have any questions about the application's content, after reading the instructions, please email your Program Manager at karin.sitte@ianpotter.org.au. 
Technical issues:
If you have any technical issues with our portal or this form, please contact us on 03 9650 3188 or applications@ianpotter.org.au. 

IMPORTANT:
This funding round closing date is Thursday 26 March 2026, 5.00 pm AEDT. We do not make exceptions for anyone trying to submit after 5.00 pm AEDT on the closing date. Applications and all requirements must be submitted online.
The application portal will close at 5.00 pm AEDT.
You will receive notification of the outcome of your application by email by early July 2026.
NOTE: we can access your Grantee Portal account and your draft application at any point in the application and reporting process. You may also like to refer to our Privacy Policy (http://www.ianpotter.org.au/policies/).



LET'S GET STARTED

*Required before final submission

· 1. Select and confirm your application to The Ian Potter Foundation.

· 2. Select the Program Area you are applying to here.

· 3. Please advise the name of the staff member who invited you to submit a proposal.

· Is your organisation a University?


PRIMARY CONTACTS

Please note that the Foundation works with a specific contact person in universities. If you are applying from a university, you must contact your university research office to discuss this submission in advance of completing this application form.

Organisation Primary Contact.
i.e. Director of Advancement, Head of Philanthropy, Trusts and Foundations Manager

Request Primary Contact.
The Request Primary Contact may also be the Organisation Primary Contact. This person will be our main point of contact for any administrative matters, i.e. reporting, financials, etc. if the application is successful.
Please note that for Universities, the Organisation's Primary Contact and the Request's Primary contact should be the same individual.

Project Primary Contact.
This is the person we will contact if we have questions or require more detail about the proposal. i.e. Research or Program lead.

Organisation Authorised Signatory.
If your grant application is successful, bank details will need to be completed and confirmed by your Organisation. This person must be an authorised signatory to the organisation's accounts e.g. CEO, CFO, or Director of Research for universities.
Note that the Primary Contact for the application cannot also be the Authorised Signatory.


REQUEST DETAILS

Word limits are indicated for each section of the form. Please stay within the limit.
1. Title of the proposal.
Word limit 15

2. Describe the instrument.
Please provide a succinct description of the instrument that you are seeking funding for, its function, and how it will improve your research capacity/capability.
Word limit 300

3. What are the identified major disease research and treatment needs that will be addressed by this project?
Word limit 300

4. Who will use the instrument?
The Foundation aims to support equipment purchases that will support the research of multiple research teams/groups. Please describe the anticipated internal users (ie. research group and application) of the instrument, as well as any external users who will access the instrument.
Word limit 200

5. Describe the proposed location of the instrument.
Please provide details regarding access, i.e. will the instrument be available to external collaborators? Will there be a booking system to facilitate access? What fees (if any) will be charged to users?
Word limit 200

6. What is the expected service life of the instrument?
How long do you expect to use the instrument before it reaches end of life, or the technology is superseded? What steps will you take to maximise longevity of the instrument?
Word limit 200


PROPOSAL CLASSIFICATION

This section of the application provides us with more specific details about who you are assisting and how.

We use this data to guide our grantmaking decisions and amplify our impact. Accurately classifying your proposal from the options below will help us understand your project and facilitate our internal processes.

1. Which of the issue area(s) will you be working in?
From the following list, you can select a maximum of 4 areas.

Issue area details.
If you selected 'other' in the list above, please include the issue area(s) you will be working in.

2. What is the primary purpose for the support you are seeking?
Please be as accurate as possible when making your selection from the following options.

3. Select which population group(s) will be served by your proposal.
From the list below, select up to 4 population groups.

4. Select the code that best represents the gender served by your proposal.

5. Select which age group will benefit the most from your proposal.

6. Please indicate where the work will take place.
Select the most relevant Local Government Areas (LGAs) - postcodes can be converted to LGAs. If you need assistance, please refer to this link, Local Government Areas (https://docs.google.com/spreadsheets/d/1tHCxouhyM4edDvF60VG7nzs5QxID3ADwr3DGJh71qFg/edit#gid=900781287), and search for your postcode(s). If your project covers EVERY LGA in a state/territory, you may select that state/territory. Select "National" if the initiative is Australia-wide.

Location of project.
If necessary, please provide any additional/clarifying information about where it will be based.

Geographic Reach.
Please click on this link: Geographic Reach Classifications (http://www.doctorconnect.gov.au/locator) to search for your town/city or postcode and confirm the classification.
(e.g. Geelong = Metropolitan, Hobart = Inner Regional)


FINANCIAL DETAILS

1. Project Budget.
Please provide an indication of the anticipated total expenditure of the project. Please round up to the nearest dollar e.g. $490,000

2. Request Amount.
How much are you requesting from the Foundation? Please only enter a dollar amount e.g. $180,000

3a. Proposed start date.
Please note that the proposed start date must be at least 4 months after this application's closing date. We do not fund retrospectively.

3b. Anticipated end date.
Please note that if your proposal is successful, you will be asked to submit a Final Report approximately 6 weeks after the grant's end date.

3c. Grant Term.
How long (in months) will it take to complete the proposal? The standard grant term for these grants is 18 months.

4. Given that a potential IPF grant will only partially cover the cost of the equipment, how important is an IPF contribution to this acquisition?
Word limit 150


BUDGET DETAILS

You must submit an indicative budget for your proposal. Download the Excel budget template below. Save a copy of the file, complete and upload it as an attachment.

Your itemised budget should include the following headings where applicable: 

Income
· confirmed grants from Government or other funding sources
· unconfirmed funding requests
· cash contributions from your organisation
· in-kind contributions

Expenditure
· capital costs
· equipment purchases

Where relevant you must itemise each section. Refer to example:

Income
· Grants from government or other funding sources $93,000 
· ABC Foundation $15,000
· 123 Trust $28,000 
· Government grant $50,000

Budget details

[File to be uploaded]


ATTACHMENTS

Please read this section carefully.
File size limit: Files larger than 20MB should not be uploaded. Please email the file link(s) to the Program Manager associated with your application.
Please note that file names with symbols, e.g. backlash, ampersand etc. will not be accepted by the system.
NOTE: The project primary contact may be contacted if we require further information.

· 1. Declaration.
Print a copy of the application Declaration and arrange for it to be signed and dated by the Director of the research institute, CEO, or other signatory as specified on the Declaration. Then Scan and upload it as an attachment.
Click here to download the Declaration (https://view.officeapps.live.com/op/view.aspx? src=https%3A%2F%2Fianpotter.sfo2.cdn.digitaloceanspaces.com%2Fpublic%2FBBGM-links%2FDeclaration_Medical- Research_2017.doc&wdOrigin=BROWSELINK) 

[File to be uploaded]

2. ACNC letter.
If your organisation is a Government entity please include a letter from the Australian Charities and Not-for-profits Commission (ACNC).   It must indicate that your organisation would be a charity 'but for its connection with government' and that it is a tax-exempt entity.
Please call our office on 03 9650 3188 if you require further information.

[File to be uploaded]

· 3. Letters of support.
You should include an institutional letter of support (e.g. Institute Director, Head of Department or Faculty) stating why the application is   a priority for your organisation and with confirmation of cash support.
Additional letters of support can be provided from organisations you are partnering with or organisations that endorse the work you are planning.
Please ensure that support letters provide sufficient detail of exactly what support is being provided by each organisation e.g. funding (cash amount), staff/personnel, research, other items of 'in kind' support etc.
Letters of support should be specific to each supporting organisation and it is recommended that you do not use or provide them with a 'cut and paste' template.
You can provide up to 6 letters and it is helpful to us if the file name indicates which organisation/person has written it.

[Files to be uploaded]

4. Other.
e.g. Equipment quote

[Files to be uploaded]
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